


Guldance notes on completing Form 3 of the Annual Governance and
Accountability Boturn (AGAR) 2025126

The authority must comply with Proper Practices in completing Sections 1 and2 of this AGAR. Proper
Practices are found in the Pracfffloners'Gtride* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments rnust be approved by the authority and properly initialled.

The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2026

. The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

. The Responsible Financial Officer {RFO} must certify the accounts ($ection 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period which must be a single period of 30 working days for
inspection ( this excludes weekends and public hoiidays) whiclr must include tlre first 10 working days of July.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank recor"rciliation to be sent to your external auCrtor with the AGAR covers all
the bank accounts. lf the authority hoids any short-term investments. note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section ?, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Pracfitlbners'Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

. Additional costs may be incurred if additional audit work is required.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2A251equals the balance brought fonivard in the current year lBox 1 of 2025).

' The Responsible Financial Officer (RFOi on behalf of the authority. must set the commencement date for the
exercise of public rights which must be a single perrod of 30 working days for inspection {this excludes
weekends and public holidays) which must include the first 10 workrng days of July.

. The authority must pttblish on the authority websitelwebpage the inforrnation required by Regulation 15 {2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before I July 2026

Hmve all highlighted bnxss hnve been *mmplet*d?All ***ti*n*
Has all mdditinnml inform*ti*n r*qile$tmrl, incf*ding th* dmte* sst f*r th* p*riod
f*r ths exerclse $f puhlle rights, h*en prmviderJ for [h* *xt*rmal ar"relit*r?

tnternml Audit ftep*rt Haveallhighlighted boxesbeencompleted bythe internalauditorandexplanations provided? ,/
$sctimn t For any statement to whiclr the response is'no', has an explanation been published? {

Has the Responsihle Firrancial Sfficer sigr:*d the acsnunting statetnents before
prs$entation tn the autfiarity fclr appr*val? (
Has the authority's epproval nf ti:e accounting staternents be*n confirrned
by the signaturs frf the Chair of the approval meeting? /
Ha ffin explsnmti*n *f significant variati*ns krsen puhlinllmrl wher* r*quir**? /
F{nn the bmnk rec*n*iliatinn as mt 3t f;V{nr*tr 3SSS be*r"} r*fr*r"}eiletJ tm Sq:x 8?

$**ti*n fr

Hms ffir't sxplmnati*n r:f mny riiffsr*r"r*e hstws*n ffi*x 7 and ffi*x S been pr*vided?

Secti*ns 1 nr:*l X Trust funds - have all disclosures been made if the aulhority as a bady corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested

Annual G*v*rnance and Accountahility Return 202512S Form 3
Local Councils, Xnternal Draina$* SCIarrls an{tr rther Smaller Auth*rities.
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$ection 1 - Annual Govsrnance $tatamant 20f$rAS

\ft'e acknowledss a$ the members of:

Wmlkenm Fmrish fimun*il

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Aceounting $tatements for the year ended 31 lMarch 2026, that:

"Pteass BrCIvid* explanatisns t* the external audltor or: a $€psrate sheet fcr saeh'Noure$panse and describq
how the authority will address the waaknesses identified. These sheets must be published with the Annual
Governancs Statement.

Tlris Annuel s*verr"lffinfrft $tntmrment wfi$ epprsved st n
rtl*et*ruS *f the *uth*rity *n.

ol {'or luLL
firtd refifird*d ms rnrsrute r*f*r*ils*.

lLl".$

\ntrwl&f . wfr I k# rffi pffi r$s h **u n fr i L g mv, il k

$ign*d hy the *hair and frlsrk nf the rn*mting bvhsr*
fiprlr$val was given.

Chair \t,L\tb
Ct*rk

1" We have put in place arrffngerTlents far e{feetive financial
rnanasernent during the year, and fcr the pr*paration of
th* accounting staternents.

d
Ilreparilu ils r*ccountrng sfal*l*sr;fs ir: eccordanc*
wilft tfue Are*unfs and Audif Regulafrons.

H" !-{,t* rnuintmirred mn mdequmt* system nf intmrnmi cmn{r*l
inr{u*ing ryx*&sur*s d**lgne# t* pr*v*nt and clet**t fraud
arid **rrupti*n sn* r*vi*'ss*S its *ff**tivene*s.

rnade Bropsr anangemenfs and ascepfed respons ibility
for safsgran#ing tfie publrc rnsney and resources in
lfs *fiargr.

S" We hav* *sgure# *Llrse$ves that th*r* &r8 rls rnelt*rs
*f x*tuml mn B*t*ntiml $*rl-s*rnpllan** rrsrttr tr$r,,rs.

r*gulati*ns mn# Fr*pmr Praeti*es that c*xlel hnve a

slgnificnnt finaneial mffert sn {h* ahility *{ this
authnri{y to cnn{llrct its husiness *r ff}frn&g* its
finmn*es.

has *n/y *Jone what lf has {fie /ega I power fo ds and fias
complied with Fr*per Pracffces in doing so.

4. !a/e provided propf;r r:5:6:*rtunity during tl'rr,; ye;lr f*rr
the exercise tf eleetors' *ghts in a*c*nJalrce u*th th*
requiremerrts eif th* Accout"lts sinC ArrCit R*Eut;lti*r'l$

d
#rlmni; Xf;r,: yril;tl Sff?1i8 ai/ g:*rsr::*s irl'r*r'l*.sl*e? lfue *r:pcrttrrrfl/ i*
il;ss:r,:*:ii ;i,u;ii ;,*$A. Eila^$ii*,"rs ;;i:*r;i iliis ;;rflldiirly's #il{l{.}{ir?is

$. We c*rried orrl an fi$**ssr*ent of ti:e risks fet*irrg this
authnrity and t**k irpFlr-sfiriat* st*p$ l* rrr*rui_c;* tir,:s*
risks, in*luding ths introductinn of interr:af ecntrsls andlsr
external insurance cover where requirerl.

fv

corsi#*rerj e,":d d*csrnsr:fe# ilr* fina*cral and *fhel ris&s ri
l*; Cr: li ;ir i il r/i':;i /i iv;f ii il ; *r* li I {-,riltr; ;lir

S" \,&le maintmin*el thr*ughnut th* y**r *n *d*r;uxt* *nd
effe*tiv* systeni *f irutsrnai audit *f th* ncn**r:lin6
nmc*rds and c*ntr*{ xyxt rns.

arranged fcr a compefenf person. independenf af the financial
confrois arld procedures, {o gfue en abjectiye yrew on wh*ther
rnternai confrotrs rneef fhe nesds of tfiis smaller eutfoarify.

?" \ffe t**k {}pprs$}riertw mmtisi} *fi mi$ niatters ralined
ln rep*rts fr*m intsr"nmi st"lrf ,sxt*rnml mudit. r{ responrJed fo ma{fers broughf fo lts affenlion &y internal *rtrl

exfernal aurjff.

$" We *onsidersd whe{hffr ffffiy litigati*n, liahilities nr
*rrnrnitmsnl$, eru*nt* *r lrmnggcti*ns, *erurring *ither
during or afi*r the year-end, hav* s fiilarreiml inrpant *n
thim authurity and, where mpprsfrriate, hav* in*luded th*m
ir"l ti"r* mcr:***tinr7 xt;rlrlrrir*r:t$

rjisriosn# eu*Iyfhirlg # silo*.i/d iiare *#rmf rTs #usiness ar{ivify
durung flr* y*ar rh#*ding eyrr;ls f*ll*irg pJa*e affsr flie yc*r
*nd if r*/*lrel*f.

S" {F*r trmcal csurlrils mr:ly} Tr*st funeis inulu#tmg
chmrltmhle" lm #rrr frffi$lme ity ms th* s*le ntm*m6irlg
tril$t*s we dis*flmrg*rl fir,rr e**#u$ltffi tlility
r*s p# ms ibiiities f*r thc f r: n d{s}ims$ets, in *tm *l i lr g
finan*isl r*porting and, if r*quir*d, *mEi*p*rr#*ttt
*x*minati*m *r nurtrit.

/

J;;:.$ r$*.l a# i:f iis r*sp*rr.srlirlili*s i'it]$re iis ,_i i::i,if,ry

**,.7:$r'*f*. ll ;s i:i si:/{, ,??fJ/}i}LJrr}gi f..riJsf** rri;l ir:ull,r

frirsi *r fr"usfs

10. We have put in pla*e firrangernents for the effective lT
and data rnanagement in accsrdance lvith prsper
practices during the year uRder review.

#as rfisde su#a$le an-angeffenfs fpr ifs lf and data
ffaffssrsrlerl and llss carnplied with pr*perpractrce.s ,n
doing sc.

t 1.". "i U rJ

Annusl Sov&rnffiffi** ffind A*c*r-lr"rtmbility ffieturn XS2SltS F*rm S
Lm*sl C*uncils, Internml ffirain#Sffi ffi*nrds ffiild *tlr*r Smmllmr Auth*nitims"
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Section 2 - Accounting Statements 2025/26 for

Walkern Parish Council

I certify that for the year ended 31 [4arch 2026 the Accounting
Statements in this Annual Governance and Accountabilrty
Return lrave been prepared on either a receifits and paynlents
or income arrd expenditure basis following the guidance irt

Governance and Accountabilily {or Snraller Auttroritres * a

Praclitioners' Guide to Proper Practices anci piesent fairiy
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval.

I confirm that these Accounting Statements were
approved by this authority on this daie:

as recordeci ,n nurlute reference

01 /os/Lat-{o

lIl.$

Date

(,trt-n^- ^.<J
o1 lo, l*yL

Signed by Chair of the meeting where the Accounting
Statements were approved

44,712 125,947
Total balances and reserves at the beginning of the year
as recorded in the financial recorcls. Value must agree
to Box 7 ol previous year.

1. Balances brought
forward

Total atnount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

2. (+i Precept or Rates and
Levies 30.000 31,500

3. (+) Total 0lher receipts
82,661 8,942

Total incante or receipts as recorded rn the cashiiook less
the precept or ratesllevies received (line 2). lnclude any
ciranfs ieceivetl.

4. (-) Staff cost$

8,647 17,113

Tolal expentlitttre er paymcnls rnade to ancl ort Ltehalf

of all urtplayct:s. !nclurle ctro.s.s sa/arles ancl tr'rlges.
elnplaye,s I'lI cantrtlsultat ].5. c/rUlloyers pelrs/o/r
contribrt:it;t ts. graruities and s.:verance payntenls.

5. (-) Loan interest/capital
repayments 0 U

l'otal expenclilurc or paynettls of capitttl an{l intcrest
marle duritg llte year arr llrr:. ilulhority's borrowings (if arty)

18,779 127,434
Total expenditure or payments as recorded in lhe cash-
book /ess staFf cosls (line 4) and loan interesl/capital
repaymenls (line 5).

6. (-) All other payments

7. (=) Balances carried
fonvard 125,947 ?2,242

Total balance:s and reseryes al lhe end of the year.
must equal (1+2+3) - (4+5+6)

31 N4arclr

1.t0?5

l

Please r*urrrl;il/ figrrres fo neale.s/ f 1 l)c- rtol leav* any
irc-ves i:larrlr and report t:0 ot Nii i:aIance.s All lgrles
must aqrce to tittderlynq tnartcial /eeoltrs

Yr.rai cririr-rg Irloles :lnd nuiderrce

8. Total value of cash and
short term investments 125,947 22,242

The strm of all current and deposit bank accounts. cash
holdings ancl sltorl tern inveslments held a.s al 3, March *
To agree with bank reconciliation.

9. Total frxed assets plus

long term investnlents
and assets

134,654 187,681

'The va!trc o{ all the prcpeiy tlrc autllority owtts il is nracle
up ot all ri.s lr-r ec/ assels ar/ r(l lDttq ietft] ,)vcsrt).l,is ijs al
31 l',lan:it

10. Total borrOwtngs
0 0

The atiis!i)t)Lili{j:ai}ita; l-rilat;r--e .?s at 3i f,iittcf, cf ttll loans
f ra nt tl t t rri trt it rt t e s ( i tt c i L t cl t n 11 PW L B 1.

For guiclance refet to tlle Practitioners' Guide secflons 2.31 to 2.33.1'l Do the figures in the
accounting statements above
exclude any trust transactions? t

I
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